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l. Installation of Outlook Email Client on Windows OS

To access your email through the client program in your computer, you need to download and install a set of

Office356 programs from your Office365 account http://portal.office.com. After logging in to your account

with Outlook username and password, you will see a download screen for the program. (Figure 1)
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Click Install Office 2016 or if you want to choose the language of the programs and the 32bit or 64bit version,

click Other installs (Figure 2)
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After selecting the settings click Install.
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Click Save File in the pop-up window.

Open the downloaded file. If you already have an older version of MS Office on your computer, it is

recommended that you uninstall it first and then install the new version.
After the installation, start the newly installed Outlook 2016 on Start menu.

The first time you start the program a window opens (Figure 4)
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Enter your email username name.surname@vdu.lt and click Connect.

Enter your Outlook email password in the pop-up window.

You will see a notification for successful registration (Figure 5)

Account setup is complete
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When you click OK, Outlook 2016 email program will open and all your emails will appear shortly.

NOTE: If you want to configure other Outlook 2016, Outlook 2013, Outlook 2010 Email Clients, click here

for the instructions
1. Installation of Outlook Email Client on Mac OS

To access an email through the client program in your computer, you need to download and install set of

Office356 programs from your Office365 account http://portal.office.com. After logging in to your account

with your Outlook username and password, you will see a download screen for the program. (Figure 6)
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Click Install (Figure 7)
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Click Continue (Figure 8)
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Click Continue (Figure 9)



[ ] w Install Microsoft Office 2016 for Mac a

Software License Agreement

English E

Introduction

P
License MICROSOFT SOFTWARE LICENSE TERMS
OFFICE 2016 DESKTOP Last updated July 2015
Destination Select IF YOU LIVE IN (OR IF YOUR PRINCIPAL FLACE OF BUSINESS IS IN)
) THE UNITED STATES, PLEASE READ THE BINDING ARBITRATION
Installation Type CLAUSE AND CLASS ACTION WAIVER IN SECTION 8. IT AFFECTS
| ) HOW DISPUTES ARE RESOLVED.
nstallation Thank you for choosing Microsoft!
Summary Depending on how you obtained the Office software, this is a license

agreement between (i) you and the device manufacturer or software
installer that distributes the software with your device; or (i) you and
Microsoft Corporation (or, based on where you live or if a business where
your principal place of business is located, one of its affiliates) if you
acquired the software from a retailer. Microsoft is the device manufacturer
for devices produced by Microsoft or one of its affiliates, and Microsoft is
the retailer if you acquired the software directly from Microsoft.

This agreement describes your rights and the conditions upon which you
may use the Office software. You should review the entire agreement,
including any printed paper license terms that accompany the software
and any linked terms, because all of the terms are important and together
create this agreement that applies to you. You can review linked terms by

Print... Save... Go Back Continue
Figure 9
Click Agree (Figure 10)
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Select the installation location and click Continue (Figure 11).
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Enter your email address.

For employees: name.surname@vdu.lt (Figure 12).

For students: name.surname@vdu.lt (Figure 13).
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In the next step, enter your username (name.surname), add @vdu.lt and enter your password (Figure 14).
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When you click Start Using Outlook, Outlook 2016 email program will open and all your emails will appear
shortly.

I11. Installation of Outlook Email Client on Android mobile phones

Download Outlook 2016 app from Google Play store and install it on your mobile phone.
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Open the app and enter your Outlook username name.surname@vdu.lt and the password.
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When logged in, you will see your Outlook email addresses.
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IV. Installation of Outlook Email Client on iOS mobile phones

Download Outlook for iOS app from Apple Store and install it on your mobile phone.

Open the app and enter your Outlook username name.surname@vdu.lt and the password.

For more detailed information about the configuration, click here.
V.  Configuration of a third-party Email Client

To configure a third-party Email Client (e.g. Mozilla Thunderbird) use these settings:

s Office 365 Outlook

(© Options
Shortcuts
» General

« Mail POP and IMAP settings

» Automatic processing

Use the information on this page if you need to use POP or IMAP to connect your mailbox.

4 Accounts
Block or alloy POP setting
Connected accounts
Forwarding
POP and IMAP

» Attachment options

» Layout ]
i 1ce365.com
» Calendar
» People Encryption method: T
SMTP setting
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Port

Encryption method: START

POP options

V| Send event invitations in iCale

IMAP options

Send event invitati
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