Gmail importavimas j Outlook

(Outlook ir Gmail meniu angly kalba)
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Prijunge Gmail paskyrg prie Outlook matysite ir pasieksite Gmail laiSkus per Outlook, taciau jie ir toliau bus saugomi Jusy Gmail, o ne Outlook
paskyroje. Jei planuojate pasilikti aktyvig Gmail paskyrg Jums pakanka atlikti tik $j veiksma ir nereikia vykdyti antro bei trecio (Gmail laisky
importavimo j Outlook ir Gmail paskyros pasalinimo).

Gmail laisky importavimas j Outlook tikslingas jeigu ketinate atsisakyti Gmail paskyros. Atlikus pirma veiksma - Gmail paskyros prijungima,
vykdykite antrg ir trecig - importuokite Gmail laiskus ir pasalinkite Gmail paskyrg i$ Outlook.

1. Gmail paskyros prijungimas prie Outlook

Atlikus Sj veiksmg, Outlook paskyroje bus rodomi Gmail laiskai. Galite naudoti Outlook naujiems laiSkams i$ Gmail gauti, skaityti ir siysti. Taip pat
galite toliau naudoti savo Gmail paskyrg laiSky administravimui adresu gmail.com
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1.1. Paruosimas

Prisijunkite Gmail. Toliau Settings > Forwarding and POP/IMAP ir jjunkite opcijg Status: Enable IMAP, toliau Save Changes

Settings

General Labels Inbox Accounts and Import Filters and blocked addresses] Forwarding and POP/IMAP | Add-on

IMAP Access:
{zccess Gmail from other clients using IMAP)
Leam more

Status: IMAP is enabled
» Enable IMAP

Disable IMAP

When | mark a message in IMAP as deleted:
* Auto-Expunge on - INmediately update the server. (default)

Auto-Expunge off - Wat for the client to update the server.

When a message is marked\as deleted and expunged from the last visible IMAP folder:

Archive the message (defaNit)
Move the message to the Bi
Immediately delete the messale forever

Folder Size Limits
# Do not limit the number of messageg in an IMAP folder (default)

Limit IMAP folders to contain no mord\than this many messages 1,000 ¥

Configure your email client (e.g. Outlook, hunderbird, iPhone)
Configuration instructions

| Save Changes || Cancel |

Neatsijungus nuo Gmail sekite nuorodg https://myaccount.google.com/lesssecureapps

Jjunkite saugumo parametra Allow less secure apps: ON
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https://myaccount.google.com/lesssecureapps
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Less secure apps

Some apps and devices use less secure sign-in technology, which makes your account more vulnerable.
You can turn off access for these apps, which we recommend, or turn on access if you want to use them

despite the risks. Learn more

Allow less secure apps: ON .

1.2. Prijungimas

Prisijunkite Outlook. Toliau File > Add Account

(TR T

Account Information

C/"] rita.misiunaite@wdu.lt
U') Microsoft Exchange

Open & Export

Save As

+ Add Account

[Tl Account Settings

Ll Change settings for this account or set up more
;"'c{.ﬂ“"t B Access this account on the web,

ettings https:/foutlook.office365.com/owa/vdu. It/
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Jveskite savo Gmail adress ir jjunkite opcijg Let me set up my account manually, Pasirinkite IMAP
toliau - Connect

Choose account type
Welcome to Outlook ~
Jd B &

Enter an email address to add your account. Office 365 Outlookcom Google

uncijos@gmail.com

EH

Exchange POP IMAP

Advanced options A

+| Let me set up my account manually




Patikrinkite ar visi parametrai nustatyti analogiskai kaip Siame pavyzdyje ir toliau Next

IMAP Account Settings for uncijos@gmail.com
Mot yout)

Incoming mail

Server | fmap.gmail.com | Part 993

Encryption method | 55L/TLS =

] Require logon using Secure Password Authentication (SPA)

Qutgoing mail

Server | smtp.gmail.com | Port 485

Encryption method | S5L/TLS =

[ | Require logon using Secure Password Authentication (SPA)

Jveskite savo Gmail slaptaZodj ir toliau Connect Atsivers langas Account setup complete ir toliau OK

Adding uncijos@gmail.com

Account setup is complete

Enter the password for uncijos@gmail.com

=

["] Set up Outlook Mobile on my phone, too




Greta Outlook paskyros matysite Gmail paskyrg ir praskleidus - jos vidines sritis
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2. Gmail laiSky importavimas j Outlook

2.1. Kopijavimas j kompiuter;j

Atlikus Sj veiksmg, Gmail laisky kopija bus iSsaugota faile Jusy kompiuteryje. Jei gaunate el. laiskg j Gmail paskyrg po to, kai uzfiksuojate Sig
momentine kopija, tie papildomi laiskai nebus kopijuojami j .pst failg, bet visada galite kartoti Siuos veiksmus, kad nukopijuotuméte visus failus.

Programoje Outlook rinkités File > Open & Export > Import/Export

©
K Open

Open & Export
Open Calendar
Save As E Open a calendar file in Outlook (ics, wes).
Open
Calendar
Open Outlook Data File
D Open an Qutlook data file (pst).
p
Open Outlook

Office Data File
Account

Import/Export
Feedback 2 p tf p )

Import or export files and settings.

Support Import/Export




Pazymeékite Export to a file ir Next

Pazymékite Outlook data File (.pst) ir toliau Next
Import and Export Wizard

Export to a File

Choose an action to perform:

Create a file of type:
ExEcurt R55 Feeds to an OPML file
Import a VCARD file [wcf)
Import an iCalendar [.ics) or vCalendar file [wves)
Import from another program or file
Import R55 Feeds from an OPML file
Import R55 Feeds from the Commaon Feed List

Comma SeEarated Yalues

Description

Export Outlook information to a file for use in
other programs.

< Back Next> | |

Cancel




Pazymékite Gmail paskyrg ir opcijg Include subfolders (uztikrinsite, kad bus Pasirinkite Browse ir nurodykite kur jrasysite duomeny failg (.pst) bei jveskite
nukopijuotas visas el. pastas), toliau Next failo varda. Sitllomas pavadinimas yra backup, bet pasirinkite kitg varda, kad

blty lengva jsiminti, pvz., gmail. Palikite jjungta opcijg Replace duplicates with

Export Outlook Data File X items exported — jei toks failas jau yra, jis bus perradytas nauju. Toliau Finish

Select the folder to export from: Export Qutlook Data File
> Eg rita.misiunaite@vdu.lt S
» & Informaciniy technologiju centras Save exported file as:
= . . L .
> ? Pub.l_lc Fnlders_-rlta.m|5|unalte@vdu.lt k::"-.TEMP"-.gmaiI.pst | |Bmwse...
v |5 uncuus@gmall.mml
Inbox (3] Options
» [Gmail] @Replace duplicates with items exported
Asmening () Allow duplicate items to be created
Darb
arbas ODU not export duplicate items
|plaukos
Junk
Keliong i

Include subfolders

| < Back || Mext = || Cancel |

<Back | Finish | cance

Jei norite, galite failg apsaugoti slaptazodziu. Palikus slaptazodzio laukus tuscius failas bus jrasytas j kompiuterj be slaptaZodzio. Toliau OK ir Outlook is karto pradeda
eksportuoti duomenis. Taip pat nepateikia pranesimo, kai baigia eksportuoti

Create Qutlook Data File >

Add optional password

Password: | |

Verify Password: | |

|:| Save this password in your password list

. ok | | Ccancal |

Patikrinkite ar JUsy nurodytoje vietoje jrasytas .pst failas.



2.2. Kopijavimas j Outlook

Atlikus Sj veiksma .pst faile esantis el. pastas bus jkeltas j Jusy Outlook dézZute.

Programoje Outlook rinkités File > Open & Export > Import/Export

Open & Export
Open Calendar
Save As E Open a calendar file in Outlook (ics, wes).
Open
Calendar
Open Qutlook Data File
D Open an Outlook data file [ pst).
Open Outlook
Dffice Data File
Account
Import/Export
Feedback 2 p U p )
Impaort or export files and settings.

Support Impaort/Export




Pazymeékite Import from another program or file, toliau - Next

Import and

Choose an action to perform:

Export R55 Feeds to an OPML file

Export to a file

Import a VCARD file [wvf)

Import an iCalendar (.ics] or vCalendar file [wes

Import from another program or file
Import R55 Feeds from an OPML file
Import R55 Feeds from the Common Feed List

Drescription

Import data from other files, such as Cutlook
data files [\PST) and text files.

< Back Mext = | | Cancel

Pazymeékite Outlook data file (.pst). Toliau - Next

Import a File

Select file type to import from:

Comma SeEarated Values

< Back || Mext = || Cancel
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Pasirinkite Browse ir nurodykite duomeny failg (.pst). Palikite jjungtg opcijg
Replace duplicates with items exported — jei toks turinys jau jkeltas j Outlook,
jis bus perrasytas nauju. Toliau Next

Import Qutlock Data File

File to import
k::‘-.TEMP"-.gmaiI.pst | |Bruwse...

Options
@ Replace duplicates with items imported
O Allow duplicates to be created

() Do not import duplicates

< Back || Mext = || Cancel

Pazymeékite Import items into the same folder in ir nurodykite savo
Outlook paskyra, toliau Finish

Import Outlook Data File

Select the folder to import from:

» B Outlook Data File

Includesubfolders

O Import items into the current folder

@ Import items into the same folder in:

I rita.misiunaite@vdu. It I |

. <Back || Finish | = Cancel |

Outlook pradeda kopijuoti informacijg i .pst failo. Turint labai daug duomeny, tai gali trukti valandas. Jei iSjungsite Outlook arba atsijungsite nuo interneto
pries pasibaigiant importavimui, jis bus tesiamas kitg karta, kai vél prisijungsite. Kai Outlook baigs darbg, Gmail laisSkus matysite Outlook pasto dézutéje.
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3. Gmail paskyros pasalinimas is Outlook

Atlikus $j veiksmg, Gmail paskyra nebus rodoma Outlook. Taciau jg vis dar galésite administruoti adresu gmail.com

Programoje Outlook rinkités File > Account Settings

©

Infa
Open & Export

Save As

Office
Account

Feedback

Support

Account Information

E/'l

rita.misiunaite@wvdu. It
Microsoft Exchange

+ Add Account

!

Settings -
8]

@ Delegate Access
&

—>
Account Settings

Change settings for this account orsetup r
Access this account on the web.

htt outlook.office365.com/owa/vd
écﬂ!.ltsetr.gs_ iPhong_iPad,J

Add and remowve accounts or
change existing connection settings.

Give others permission to receive
iterns and respond on your behalf,

(Out of O

Pazymeékite Gmail paskyra, toliau - Remove

Account Settings

Email Accounts
You can add or remove an account. You can select an account and change its settings.

Email Data Files RSS Feeds SharePoint Lists Internet Calendars Published Calendars

_H' New.. 3 Repair.. 5 Change.. @ Setas Default +* ¥

Address Books

MName

t

Tipe
rita.misiunaite @vdu. It
uncijos@gmail.com

Microsoft Exchange (send from this account by def...
IMAP/SMTP |

Selected account delivers new messages to the following location:

uncijos@gmail.com\inbox
in data file C\Users\29142%,.\Microsoft\Outlook\uncijos @ gmail.com. ost

Close
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